
Giving Time and Talents

▌INVOLVEMENT

The School Volunteer Program, established in 1972, 
recruits, trains, and places volunteers in classrooms and 
schools where they assist, tutor, and mentor our youth, 
as well as provide invaluable assistance to teachers and 
administrators.







What is a Volunteer 

Noun 
A person who freely offers to take part in an 
enterprise or undertake a task. 

Verb 

Freely offer to do something. 



A school volunteer (SV) 

 
 works cooperatively with the school staff 
 
 has a specific assignment / role in the school 

 
 is a member of the school’s leadership team (PTA, EESAC..etc..) 

 
 is willing to serve the needs of the school 

 
 works under the direction of the principal 

 
 is there for ALL the students 

 



• Ways school volunteers can help 

Instructional Creative Social 

Provide individual help Make props for plays 
Work with an ‘at risk’  

student 

Work with  

underachievers  

Help children with arts and  

crafts. 
Discuss careers or hobbies 

Gather resource materials Help with cooking projects 
Discuss care and training of  

pets 

Help children learn to  

type 
Prepare visual materials 

Demonstrate different  

artistic abilities 

Set up experiments 
Help students who play  

instruments 

Discuss life from a point of  

view of a person with a  

handicap 

Supervise groups taking  

tests 

Set up “grocery store” to  

practice math skills 

Discuss attitudes, feelings  

and emotions 

Help children learn a  

foreign language 
Dramatize a story Provide health services 

Share information about  

local history 

Assist in preparing courses in 

photography creative dramatics 

knitting square dancing 

Discuss aspects of safety 



Registration of School Volunteers 

Prior to beginning services volunteers must be cleared 

through the School Volunteer Program 

 

Volunteers should register either through the parent, community, 

student, or employee portal. 

 

Parents or community members without computer access can be 

registered as a proxy volunteer by the school site liaison.  

 



Level I 

ACTIVITIES 

is for the majority of the 

volunteer roles. 

Band 

Classroom 

Clerical (office) 

Day Chaperone 

Exceptional 

Student 

KAPOW 

Library/ Media 

Music 

PTA/ PTSA 

Room Parent 

Special Club 

Sponsor 

Students Services 

Tutor 

Other 

 



Level II Activities 

Level II Activities 

Overnight Chaperone 

Phys. Ed. Asst. (all grades) 

Certified Volunteer 

 

 

 

 

 

 
**Note: All Level II activities require fingerprinting  school  

orientation and/or District approved  training. 

Mentoring Programs 

5000 Role Models 

Big Brothers Big Sisters 

Listeners/Oyentes 

Take Stock in Children 

Mentor-Other 

Retired Senior Volunteer 
Program 

Everybody Mentors 

Women of Tomorrow 

Teen Trendsetters 

100 Black Men 

 

 

 



Final Clearance 

The final clearance approval is made 
the School Volunteer Program. 



Guidelines for Volunteers 

• Be prompt, dependable, and regular in 

attendance. 

 

• Remember that you are acting as a role 

model. 

 

• Be careful to ensure that a child’s work and 

behavior in school is held in confidence. 

 

• Keep talking to the teacher to a minimum. 

 



Do you know? 

• What the procedures are for signing in and out? 

 

• Why you have to wear a name tag? 

 

• Whom to contact if you cannot volunteer? 

 

• Whom to turn to if you have a problem? 

 

• Where to access the school calendar of events? 

 



Do you know these things about 
the school’s facilities? 

 Where do I park at school? 

 

 Where do I keep my personal belongings? 

 

 Where do I report? 

 

 Where are the office, classrooms, library, cafeteria, 
restrooms and adult lounges? 

 

 Are the materials I need provided by the school? 

 

 Am I allowed to bring additional materials into the 
school? 



School Policies and Procedures 

 

• Do not discipline or touch students. Notify an administrator if you believe a 

student is misbehaving. 

 

• Do not flirt with students, staff members, and/ or co-workers.  

 

 
 
• Be present and on time. 

 

• Dress appropriately and modestly. 

  

• The use of profanity is prohibited by School Board Policy, Standards of Ethical 

Conduct. 

 

 



• Every volunteer must be supervised by a staff 

member.  

 

The supervising staff member is responsible for 

assisting the volunteer. 

 

Volunteers should always be in eyes and ears 

range of a school staff member.  

Supervision 



Volunteers Supporting  

Teachers and Students 

Volunteer service needs vary from teacher to 

teacher. 

 

Some teachers would like several volunteers while 

others may only want one or two volunteers.  

 



A VOLUNTEER IS NOT 
 

Super Volunteer to the 
rescue! 

 A replacement for a paid position in the 
school……. 

 

 A substitute for a teacher in the 
classroom… 

 

 Able to leap tall buildings in a single 
bound… 



A Volunteer May Never 

 Establish instructional objectives. 

 

 Administer corporal punishment or determine 
punishment. 

 

 Assume responsibility for an entire class. 

 

 Share confidential information. 

 

 Contact parents regarding performance or 
behavior of students. 



• If any person asks to speak to or take a 
student, you must direct that individual to 
the teacher.  

 

• Under no circumstances should you grant 
such a request. 

 

 WHAT TO DO IF ... 
 Someone asks to see a student: 



• All information seen and heard in the 
school is CONFIDENTIAL. 

 

• We all work together to protect the privacy 
of our students. 

 

WHAT TO DO IF ... 
 Someone asks you how a student is doing: 



Supporting Teachers and Students 

 
 Don’t be disappointed if your child’s 

teacher doesn’t need help.   

 

 There are many opportunities to help 
around the school. 
 

 Check with your Volunteer 
Coordinator to find the job that suits 
you!!! 

 



Clerical Aesthesis Events/Activities 

Reproduce materials 
Demonstrate gardening 

skills 
Help contact parents 

Prepare teaching materials Painting Assist with field trips 

Record grades 
School 

Beatification 
Help with book fairs. 

Take attendance 
Cafeteria 

Maintenance 

Set up or run bookstore or book 

exchange 

Make lists of library 

resources 
Landscaping 

Help prepare assembly 

programs 

File student work Band 

Collate handouts Athletics 

Career Week 

 Ways volunteers can help 



WHAT TO DO IF ... 
A Student is Ill/Injured: 

 
• No matter how minor the injury is, you should immediately 

notify the teacher or a staff member. 

 

• Do not attempt to administer any type of aid. 



A Volunteer 

 Knows that EVERY task 
performed in a school is 
important in the education of 
children. 

 

 Accentuates the positive! 

  

 Eliminates the negative! 
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In 30 minutes, your employees can help a child 
learn to READ without ever leaving their desk!
Innovations for Learning is partnering with Miami-Dade County Public 
Schools to bring IFL’s web-based online tutoring program, TutorMate, to 
first-grade classrooms for the 2012-2013 school year.  

Easy-to-use software program walks  
the tutor through each session

Each tutor is paired with the same  
student throughout the school year

Sessions take place once a week for  
30 minutes, during school hours

Volunteers select tutoring times

Only a phone, computer, and Internet 
connection is required and tutoring can 
be conducted from any location.  

Ready to make a difference?

IFL, a nonprofit organization dedicated to bringing innovative technologies to K-2  
classrooms, has successfully implemented the online TutorMate program in major  
cities across the country. Over 30 major organizations have participated in tutoring  
thousands of students in Chicago, DC, Detroit, LA, and NYC using this program.

The TutorMate program focuses on early literacy skills and 
requires no previous experience. Attend the IFL Breakfast on 
September 11 to learn how your employees can get involved.

View the Online Tutoring Overview video by going to http://tiny.cc/ifltutor5

Innovations for Learning (IFL) and  
Miami-Dade County Public Schools 
invite you to a special breakfast!

Please join us for an informative presentation 
where you will learn how your employees can 
make a vital difference in selected Miami-Dade 
County Public Schools.

Date: September 11, 2012

Location: Greenberg Traurig, P.A.
333 S.E. 2nd Avenue , Suite 4400
Miami, FL

Presenter: Mr. Dan Weisberg
IFL’s National Director  
of Corporate Alliances

RSVP: Mr. Cary Zakon
info@tutormate.org 
415.300.6033

Please RSVP by August 29, 2012

Time: 8:00 a.m — 9:30 a.m.
8:00 a.m. — 8:15 a.m.
Registration and breakfast buffet

8:15 a.m. — 8:30 a.m. 
Welcome, Dr. Nikolai Vitti, Chief Academic Officer,  
Miami-Dade County Public Schools

8:30 a.m. — 9:30 a.m.  
Overview and Q&A: Online Tutoring for First Graders







▌RECOGNITION

The Golden School Award is given annually by 
the Florida Department of  Education to 
recognize public schools with exemplary 
volunteer programs.

The Silver School Award is presented annually 
by the Florida Department of  Education to 
recognize secondary schools whose students 
provide exemplary volunteer services to 
elementary and secondary schools.

It All Adds Up



▌RECOGNITION

Each year schools nominate those individuals and 
companies/organizations that have gone above and 
beyond for district honors.

Outstanding School Volunteer Awards: 
Student
Adult 
Senior

Exemplary Dade Partners Awards:
School-wide
District-wide
Civic/NonProfit

Thanking Our Partners
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